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Teachers accompanying Regional Teams will be provided with the following:





Transport to and from State Championship Venue (in consultation with the Regional School Sport Officer).





Accommodation at State Championship.  (If allowed under Queensland Government Financial Procedures).  Any change to pre-arranged accommodation must be approved by the Sports Officer.





Apparel Allowance.





Meals Allowance for the duration of the championship, if staying in arranged accommodation.  (This is calculated on the Government Meal Allowance rate which is currently - $23.10 breakfast, $25.90 lunch and $45.50 Dinner. Note: No meal allowance is payable when a meal is served on an airline flight, or when a meal is provided by the Championship committee, or when the official is not staying in approved accommodation.)





Educational Excursion Costs (if applicable).





Telephone costs relating directly to the team. (Mobile phones should not be used except for emergencies.) A copy of the relevant phone charges eg Telstra bill/Motel phone bill, are required before reimbursement.


	


Teachers accompanying Regional Teams will be responsible for expenses incurred with the following:





Private telephone calls.


Any other costs involved at Championships.


NB


Any legitimate Team expenses will be refunded to the manager provided tax invoices/receipts are presented with Team Manager’s Expenditure Sheet – Form C10.


Team officials should not purchase food/drinks for team members.  This is the responsibility of the student/parent.


No cash advances will be made.


Fly Buy Cards must not be used when making purchases for which you will request a refund.





Private Vehicle Use





Teacher officials who use their own vehicle to attend training are not eligible for kilometric allowance from the Regional Sports Office at this time.  These costs can be legitimately claimed on your Taxation Assessment. 





Use of a private vehicle to attend a State Championship will only be approved when there is no transport arranged for that team.  Teachers who use there own vehicle to travel to a State Championship are not eligible for kilometric allowance from the Regional Sports Office at this time.  These costs can be legitimately claimed on your Taxation Assessment. 





Where no transport is provided and officials do not wish to use their own vehicle a hire car may be provided.











